
TISBURY PARISH COUNCIL 

CODE OF CONDUCT GUIDANCE
This document is based on guidance issued by the Standards Board and relates to the Code of Conduct ADOPTED by Tisbury Parish Council on Tuesday 15th May 2007 and incorporated into Standing Orders on Tuesday 5th June 2007.
The following principles are recommended by the Standards Board as those governing the conduct of members of local authorities:
Selflessness – members should serve only the public interest and should never improperly confer an advantage or disadvantage on any person.

Honesty and integrity – members should not place themselves in situations where their honesty and integrity may be questioned, should not behave improperly, and should on all occasions avoid the appearance of such behaviour.

Objectivity – members should make decisions on merit, including when making appointments, awarding contracts, or recommending individuals for rewards or benefits.

Accountability – members should be accountable to the public for their actions and the manner in which they carry out their responsibilities, and should co-operate fully and honestly with any scrutiny appropriate to their particular office. 
Openness – members should be as open as possible about their actions and those of their authority, and should be prepared to give reasons for those actions.

Personal judgement – members may take account of the views of others, including their political groups, but should reach their own conclusions on the issues before them and act in accordance with those conclusions.

Respect for others – members should promote equality by not discriminating unlawfully against any person, and by treating people with respect, regardless of their race, age, religion, gender, sexual orientation or disability. They should respect the impartiality and integrity of the authority’s statutory officers and its other employees.

Duty to uphold the law – members should uphold the law and, on all occasions, act in accordance with the trust that the public is entitled to place in them.

Stewardship – members should do whatever they are able to do to ensure that their authorities use their resources prudently, and in accordance with the law.

Leadership – members should promote and support these principles by leadership, and by example, and should act in a way that secures or preserves public confidence.
In particular,
a) This Code of Conduct applies: 

· whenever acting as a representative of Tisbury Parish Council (‘the/this Council’); and
· whenever representing the Council on another body, unless it conflicts with the lawful obligations of the other body. 

b) However, when acting as a representative of this Council on another relevant authority and acting for that other authority, members must comply with their Code of Conduct.
General Obligations

c) A member must: 
· Treat others with respect; 
· Comply with equality laws; and
· Use resources of the Council for proper purposes only.

d) A member must not:

· bully or intimidate other members, Council Officers or members of the public;

· compromise the impartiality of Council Officers;
· disclose confidential information;

· prevent access to information;

· bring their office or authority into disrepute while acting in an official capacity, or at any time through criminal activity that leads to a criminal conviction;

· use the position of authority improperly

INTERESTS

Personal Interests

e) All members have to provide a written record of their interests in a public register of interests within 28 days of taking office, or within 28 days of any change to a member’s register of interests.

f) A member has a personal interest in a matter if: 
i. the matter affects a registered interest, or

ii. the matter affects the well-being or financial position of the member, member’s family or people that have a close association with the member more than it would affect the majority of people affected by the decision.
Disclosure of Personal Interests
g) A member must declare a personal interest, and the nature of that interest, before the matter is discussed or as soon as it becomes apparent, unless the interest arises solely from the membership of, or management position on,
i. any other body to which the Council appointed or nominated the member, or

ii. any other body exercising functions of a public nature, i.e. another council.
In this case, provided there is no prejudicial interest, the interest need only be declared if and when the member speaks on the matter and may vote on the matter without making a declaration if the member has not spoken.
Prejudicial Interests

h) A  personal interest becomes prejudicial if all the following conditions are met:
i. the matter affects the member’s financial interests or relates to a licensing or regulatory matter,

ii. a member of the public, who knows the relevant facts, would reasonably think that the personal interest is so significant that it is likely to prejudice the member’s judgement,

iii. the matter does not fall within one of the exempt categories of decisions, relating to functions of higher authorities, i.e. housing, schools, ceremonial honours etc.
Participation in Relation to Disclosed Interests

i) For a member with a prejudicial interest in any matter, the Code of Conduct supports the member’s role to act as a community advocate; allowing the member to represent the community and speak on issues important to them.

j) However, if a member has a prejudicial interest in a matter being discussed at a meeting, the prejudicial interest must be disclosed and also the nature of that interest as soon as the interest becomes apparent. 
k) The member should then leave the room unless members of the public are allowed to make representations, give evidence or answer questions about the matter.
[Note - this is the case for Tisbury PC as paragraph 12(2) of the code was expressly incorporated into Standing Orders on Tuesday 5th June 2007]
l) The member must not remain in the room to discuss the matter or observe the vote on the matter and must not seek to improperly influence the decision in which there is a prejudicial interest.
m) If over 50% of Council members would be prevented from taking a full part in a meeting due to prejudicial interests, individual written applications to the local Standards Committee for dispensations may be made.
THE REGISTER OF MEMBERS' INTERESTS

Registration of Financial and Other Interests

n) Within 28 days of election, a member must register his or her financial interests in the Council's register maintained under section 81(1) of the Local Government Act 2000 by providing written notification to Wiltshire Council's Monitoring Officer. 

o) A member must within 28 days of becoming aware of any change to the interests already notified, provide written notification to the Monitoring Officer of Wiltshire Council of that change.

p) A member may be exempt from having to include sensitive information in the register of interests; in which case a declaration of a personal interest must be made at a meeting, but the details of the nature of the interest may be withheld.
Registration of Gifts and Hospitality

q) A member must, within 28 days of receiving any gift or hospitality over the value of £25 and in connection with official duties, provide written notification to the Monitoring Officer of Wiltshire Council of the existence, nature and source of the gift or hospitality.

r) Once 3 years have passed, any gift or hospitality registered need no longer be disclosed to any relevant meeting.
s) A member will automatically have a personal interest in a matter if it is likely to affect a person who gave the member a gift or hospitality that has been registered. The member must also decide whether the interest is also prejudicial.
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